
Item Description/Info Quantity
Amoun

t
Projected 
Income

Income 
Received

Projected 
Expenses

Actual 
Expenses

Date/To 
Whom

PD to 
date Savings

Registration
Chapter Members

CMSA Members
Non-Members

Onsite/Late Registrants
Comp (Spkr/Comp)

Exhibitor Registrations
BCBS  case managers
Checks mailed to ANN

TOTAL 0 0 0 0 0 0 0 0

Conference Exhibits

Sponsors
Exhibitors

Full Ads
Ad only

TOTAL 0 0 0 0 0 0 0 0

TOTAL INCOME Exhibits, Ads 0 0 0 0 0 0 0 0

CEU

Application Fees
Processing/Administration

TOTAL 0 0 0 0 0 0 0 0
Hotel Charges Based on: 

Breakfast
Refreshments

Lunch
Soft Drinks

AV Equipment
Exhibit Booth Set Up $xx.00 per booth

Porterage Fees



TOTAL 0 0 0 0 0 0 0 0

Literature
Mailing Lists

Printing
Feb/March Mailing supplies

Miscellaneous 
Supplies/Expenses

Handouts/Photocopies
Name Badges
Misc supplies

Total Liturature/Supplies 0 0 0 0 0 0 0 0

Misc Gifts

Administration
Design

Conversion & Mail House 
Expenses

Mailing Administration/exhibitors
Database Administration

Registration Admininistration
Nametags 

Syllabus Design, Revisions, 
Admin

Total Administrative 0 0 0 0 0 0 0 0

Mailing Postage
  Postage Prepaid

Month/ Postage
Miscellaneous Mailing

TOTAL postage 0 0 0 0 0 0 0 0

Meeting Planning 
Consultation 



Miscellaneous
Phone and Fax charges

Conference call expense 

TOTAL Misc 0 0 0 0 0 0 0 0

Speaker Expenses
Speaker 1
Speaker 2
Speaker 3
Speaker 4

Lodging

TOTAL 0 0 0 0 0 0 0 0

TOTAL EXPENSES 0 0 0 0 0 0 0 0

TOTAL INCOME 0 0 0 0 0 0 0 0
TOTAL EXPENSES 0 0 0 0 0 0 0 0
NET INCOME 0 0 0 0 0 0 0 0

Payment received
Payment due
Confirmed expenses
Savings


